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Important SAP KEYBOARD SHORTCUTS List

KEYBOARD SHORTCUTS
Instead of an SAP icon button, you can use a keyboard shortcut. A keyboard shortcut is a key or
combination of keys that you can use to access icon button functions while you are working in SAP.
On a PC, the icon name and keyboard shortcut are displayed when you place the mouse over the
icon.

Note: Keyboard shortcuts may be different for the same icon depending upon the SAP screen you
are in.
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o~ ctrl G Continue Search

= F Help

b Ctrl Page Up Scroll to top of document.

= Page Up Scroll up one page.
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Application Toolbar and Screen Buttons
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Mavigation Buttons
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Matchcode Buttons
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Display
Matchocode list.

Display personal
value list. After
vou create the
personal list,
click on the
button to end the
list.

Hold list
displayed while
vou make a
selection. Click
on the button,
then double-click
to select a value.
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Formatting Text

Copy text
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screen.
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Matchcode Buttons
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Display Matchcode
list.

Insert in personal
list. Click on an
item. then on the
button.

Restores the
original Matchcode
list.

Shift F6
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only)
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Display
Matchcode list.

Display personal
value list. After
you create the
personal list,
click on the
button to end the
list.

Hold list
displayed while
you make a
selection. Click
on the button,
then double-click
to select a value.
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The Windows Kkey on the keyboard can also perform many helpful functions...
1. Pressing the Windows key by itself will open or hide the Start menu.

2. Pressing the Windows key along with another key (or keys) will do the following:

Break - will open the Systems Properties dialog box.
D - will show the deskiop

E - opens My Computer

F - initiates a search for files or folders

Ctri+F - opens a search for computers

F1 - opens the Windows Help window

M - minimizes all windows

Shift+M - will restore all minimized windows

R - opens the Run dialog box

U - opens the Utility Manager

Hope this document has been helpful in making you
Understand the concepts in detail.

Thanks,
Anipe Abraham,
www.lorenzo-datasolutions.com
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